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.SCLD& ALILG6367I& 757G7T& 7I7G6868& 3LBT757A& 8683LK& & 57I& ABU8L54B& ALG7AUB7I&

ALBA7C7D7I& 56& ,'& %B6M6C7@7E& ,'& %B6M6C7@7& KLB4A7D7I& ALB487T77I& @7IJ& SLBJLB7D& 56&

S657IJ& ALB57J7IJ7I& D76I& 4I34D& 6I5483B6& U3UKU36V& 2GUD7G& 57I& LD8AUB>;& 5LIJ7I& 8D7G7&

KLILIJ7T&DL&7378E&&,'&%B6M6C7@7&SLBLIW7I7&KLG7D4D7I&BL8363486&,,"&4I34D&37T4I&A7C7D&

OPQPE&/I34D&KLKALBG7IW7B&ALKLB6D877I&A7C7D&@7IJ&56G7D4D7I&UGLT&R68D48;&,'&%B6M6C7@7&

T7B48&KLKA4I@76&5UD4KLI3786& @7IJ&S76D& 3LBD763&5LIJ7I&ALBT634IJ7I&57I&ALG7AUB7I&

A7C7DI@7E&.GLT&D7BLI7&634;&ALILG6367I&6I6&SLBK7D845&4I34D&KLILG636&3LI37IJ&8683LK&57I&

ABU8L54B&ALG7AUB7I&ALBA7C7D7I&@7IJ&56C7G7ID7I&UGLT&,'&%B6M6C7@7&8773&6I6E&&

%683LK& ALK4IJ437I& A7C7D& @7IJ& 567I43& 56& $I5UIL867& 757G7T& 8683LK& !"#$%

&!!"!!'"()&@7IJ&KLKSLB6D7I&MLMLI7IJ;&DLALBW7@77I;&37IJJ4IJ&C7M7S&DLA757&M7C6S&

A7C7D& 4I34D& KLIJT634IJ;& KLKALBT634IJD7I;& KLKS7@7B;& 57I& KLG7AUBD7I& 8LI56B6&

SL87BI@7&A7C7D&@7IJ&T7B48&56S7@7BE&/I34D&KLIJ4C6&ALKLI4T7I&DLA734T7I&97C6S&,7C7D&

57G7K&KLIC7G7ID7I&8683LK&!"#$%&!!"!!'"()*&R68D48&KLG7D4D7I&ALKLB6D877I& 2%L367M7I&

57I&-48B6;&OPPX?OO>E&!57I@7&DL3LI347I&KLIJLI76&ALKLB6D877I;&97C6S&,7C7D&8LS76DI@7&

KLI@484I&8683LK&57I&ABU8L54B&ALG7AUB7I&5LK6&3LBG7D87I7I@7&ALKLI4T7I&DLM7C6S7I&

ALBA7C7D7I&57I&3LBT6I57B&57B6&ALIJLI77I&87ID86E&

<LB5787BD7I&US8LBH786&57I&M7M7IW7B7&@7IJ&3LG7T&56G7D4D7I;&57A73&5686KA4GD7I&

S7TM7&57B6&8686&M7D34;&3657D&757&DL3LBG7KS737I&ALG7AUB7I&%,'&-787&,,"&K74A4I&,,T;&

I7K4I& 57B6& 8686& ABU8L54B& ALG7AUB7I& A7C7DI@7;& K786T& 757& SLSLB7A7& DLGLK7T7IE&

1LGLK7T7I& 3LB8LS43& 3LBD763& 5LIJ7I& ALIJ7B86A7I& 5UD4KLI& 57I& 3657D& 757I@7&

ALIJLWLD7I&4G7IJ&8LS7J76&7D36H6378&ALIJLI57G67I;&8LT6IJJ7&KLK4IJD6ID7I&3LBC756I@7&

DL87G7T7I& 2+,'&(% "--.->E& /I34D& KLIJ73786& ALBK787G7T7I& 3LB8LS43& 5637KS7TD7I&

ABU8L8& ALIJLWLD7I& 3LBT757A& DLGLIJD7A7I& 5737& 57I& DLSLI7B7I& 5737& @7IJ& 56ALBG4D7I&

57G7K& 5UD4KLI& ALBA7C7D7I;& 8LB37& 5687B7ID7I& 4I34D& &KLG7D4D7I& ALIJ7B86A7I& 8LW7B7&

SLB4B43& 3LBT757A& 5UD4KLI& ALBA7C7D7I& DT4848I@7& V7D34B& A7C7DE& %LG76I& 634& ALBG4&

5637KS7TD7I&ABU8L8&ALIJLWLD7I&3LBT757A&ALDLBC77I&@7IJ&3LG7T&56G7D4D7I&%4ALBH68UB&

!WWU4I36IJ& UGLT& 1LA7G7& <7J67I& !WWU4I36IJ;& 8LB37& ALBG4& 56G7D4D7I& ALIUKUB7I&

2/-"(,'0"-"1>&3LBT757A&5UD4KLIY5UD4KLI&@7IJ&3LBD763&5LIJ7I&ALBA7C7D7IE&&

&
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07HS"97=!#! Y!$7>7=!#;"9!%"<;EB!2:=FE7;7=!

07HS"97=!$! Y!$7>7=!#;"9!%"<;EB!2:HQ:;"7=!

07HS"97=!Z! Y!$7>7=!#;"9!%"<;EB!2:=>>7F"7=!

07HS"97=!*! Y!+7<8E9!2:=FE7;7=!

07HS"97=!/! Y!+7<8E9!2:=7>"C7=!

07HS"97=!+! Y!"#$%&#'(!)*+#!

07HS"97=!-! Y!,-'./01#!2'3#'!
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$J@=79[!-)!6)[!\!6JSMJJ@[!W)!%)! ]?RR5^)!4..*-5+%56! 758*'90+%*5!:(1+#9;!3:M!

L:9B:TY!29:=8"O:_67;;!,=8:9=78"J=7;!,=O)!

67;;[! L)! #)! ]?RR5^)! 4..*-5+%56! 758*'90+%*5! :(1+#9;! 4="8:@! %878:B! JA! #H:9"O7Y!

%JE8C_W:B8:9=!ZJ;;:>:!2EQ;"BC"=>)!

.79@"7BHJ)!]?RRV^)!,#'<0=0>05!?3%1%!@#&%1%!ABBC;!`J>T7<7987Y!2:=:9Q"8!#=@")!

%:8"7M7=[! #)[! \!.EB9"[! $)! ]?RRN^)! D0E! 4-3%+! 305! D0E! @#&%#F;! L7<7987Y! 2&! '7F7!

-97A"=@J!2:9B7@7)!

G53056HG53056! )*9*'! IJ! D0/-5! ABBC! +#5+056! K#+#5+-05! G9-9! 305! D0+0! L0'0!

,#'<0=0>05;!!

!

!
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<7J6& ALKLB6I37T;& A7C7D& KLB4A7D7I& 87G7T& 8734& 84KSLB& ALILB6K77I& ILJ7B7E&

,LK4IJ437I& A7C7D& 8LB37& DL3LI347I& G76I& @7IJ& SLBT4S4IJ7I& 5LIJ7I& ALBA7C7D7I&

56347IJD7I& 57G7K& SLI34D& ,LB734B7I& ,LB4I57IJY4I57IJ7I& ,LBA7C7D7IE& <7J6& 8L367A&

M7BJ7&ILJ7B7;&S76D&UB7IJ&AB6S756&K74A4I&S757I;&A7C7D&KLB4A7D7I&8LS47T&DLM7C6S7IE&

.GLT&D7BLI7&634;&8L367A&M7BJ7&ILJ7B7&M7C6S&KLG7D4D7I&DLM7C6S7I&ALBA7C7D7II@7&8L8476&

ALB734B7I&@7IJ&SLBG7D4E&&

,LG7AUB7I& A7C7D& 3LBD763& 5LIJ7I& ABU8L8& S68I68& @7IJ& 56C7G7ID7I& UGLT& 8LS47T&

ALB487T77IE& %683LK& 57I& ABU8L54B& @7IJ& 56J4I7D7I& UGLT& 8LS47T& ALB487T77I& 57G7K&

KLIJLGUG7&8683LK&7D4I37I86I@7&7D7I&KLKALIJ7B4T6&ALG7AUB7I&A7C7DI@7E&06D7&3LB57A73&

DLGLK7T7I& 57G7K& 8683LK& 57I& ABU8L54B& ALG7AUB7I& A7C7D;& 7D7I& KLI6KS4GD7I& B686DU&

DL87G7T7I& 57G7K& ALG7AUB7I& A7C7DI@7E& *7G& 3LB8LS43& 7D7I& KLKSLB6D7I& AU3LI86&

56DLI7D7I& 87ID86& ALBA7C7D7I& S7J6& ALB487T77IE& /I34D& KLK6I6K7GD7I& B686DU&

56DLI7D7II@7& 87ID86& ALBA7C7D7I;& ALBG4& 56G7D4D7I& 7I7G6868& 3LBT757A& 8683LK& 57I&

ABU8L54B&ALG7AUB7I&A7C7D&@7IJ&8L57IJ&SLBC7G7IE&

,'&%B6M6C7@7&KLB4A7D7I&ALB487T77I&@7IJ&SLBJLB7D&56&S657IJ&ALB57J7IJ7I&D76I&

4I34D&6I5483B6&U3UKU36V&2GUD7G&57I&LD8AUB>;&5LIJ7I&8D7G7&KLILIJ7T&DL&7378E&%773&6I6&,'&

%B6M6C7@7& 8457T& KLKA4I@76& 8683LK& 57I& ABU8L54B& 4I34D& ABU8L8& S68I68I@7;& I7K4I&

SLG4K&KLKA4I@76& 8683LK&57I&ABU8L54B& 8LW7B7& 3LB34G68E& %LG76I& 634;&4I34D& 37T4I&A7C7D&

OPQP;& ,'& %B6M6C7@7& 7D7I&KLG7D4D7I& BL8363486& ,,"E& %7G7T& 8734& 8@7B73& S7J6& ALB487T77I&

@7IJ& 6IJ6I& KLG7D4D7I& BL8363486& A7C7D& 757G7T& 56G7D4D7II@7& ALKLB6D877I& A7C7DE&

,LKLB6D877I& A7C7D& 7D7I&KLG6S73D7I& ALIW7B67I& 5UD4KLIY5UD4KLI& @7IJ&KLI54D4IJ&

57G7K&ALBT634IJ7I&A7C7DE&+UD4KLI3786&@7IJ&S76D&KLB4A7D7I&87G7T&8734&78ALD&57G7K&

8683LK&57I&ABU8L54BE&.GLT&D7BLI7&634;&ALILG6367I&6I6&SLBK7D845&4I34D&KLILG636&3LI37IJ&

8683LK&57I&ABU8L54B&@7IJ&56C7G7ID7I&UGLT&,'&%B6M6C7@7&8773& 6I6;&3LB437K7&@7IJ&3LBD763&

5LIJ7I&8683LK&57I&ABU8L54B&ALG7AUB7I&A7C7DI@7E&&

!



!

!

!?!!

!

24>4 '*?8;6=@=:5A=',5A595B'

<LB5787BD7I&G737B&SLG7D7IJ&ALILG6367I&3LB8LS43;&56B4K48D7I&SLSLB7A7&K787G7T&

ALILG6367I&8LS7J76&SLB6D43?&

QE !A7&DLGLK7T7I&8683LK&57I&ABU8L54B&ALG7AUB7I&ALBA7C7D7I&56&,'&%B6M6C7@7&8773&6I6Z&

OE <7J76K7I7&5L876I&8683LK&57I&ABU8L54B&56&,'&%B6M6C7@7&4I34D&KLKALBS76D6&8683LK&

57I&ABU8L54B&ALG7AUB7I&ALBA7C7D7I&8773&6I6Z&

!

24C4 '$DED5;'?5;'&8<D;55;'/8;89=6=5;'

%L8476& 5LIJ7I& 65LI36V6D786& K787G7T& 56& 7378;& 34C47I& @7IJ& 6IJ6I& 56W7A76& 5LIJ7I&

56G7D4D7II@7&ALILG6367I&6I6&757G7T&8LS7J76&SLB6D43?&

QE -LIJL37T46&DLGLK7T7I&8683LK&57I&ABU8L54B&ALG7AUB7I&ALBA7C7D7I&56&,'&%B6M6C7@7&

8773&6I6[&

OE -LKALBS76D6& 8683LK& 57I& ABU8L54B& ALG7AUB7I& ALBA7C7D7I& 4I34D& KLI6IJD73D7I&

LVLD36V6378&ALG7AUB7I&ALBA7C7D7IE&

!

1LJ4I77I&ALILG6367I&6I6&757G7T&8LS7J76&SLB6D43?&

QE <7J6&/I6HLB86378&173UG6D&,7B7T@7IJ7I&
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7E ,LI@6KA7I7I&5UD4KLI&SLB4A7&V7D34B&A7C7D;&3LB437K7&V7D34B&A7C7D&K784D7I&3657D&

564B43D7I&8L8476&5LIJ7I&37IJJ7G;&8LT6IJJ7&3LBC756&DL84G637I&57G7K&ALIW7B67I&8734&

5UD4KLI&3LB3LI34E&

SE ,LI@6KA7I7I&5UD4KLI&SLB4A7&1"#26"-8%(.)"&284B73&C7G7I>&8457T&56G7D4D7I&5LIJ7I&

ALIJ4B437I& 3B7I87D86& ALB& W483UKLB;& 3L37A6& 4I34D& 8LJ6& ALBA7C7D7I;& WUI3UTI@7&

7A7S6G7& ALB487T77I& 6IJ6I& KLG7D4D7I& BL8363486& ,,";& 7D7I& 3LBC756& DL84G637I& 4I34D&

KLIW7B6&5UD4KLI&57I&KLIJ4B43D7I&8L8476&4B437I&IUKUB&V7D34B&A7C7D&ALB&S4G7IE&

WE 1LD4B7IJ7I& 3LBD763& 5LIJ7I& LI36378& @7IJ& SLB37IJJ4IJ& C7M7S& 7378& 5UD4KLI&

ALI54D4IJ& ALG7AUB7I& ALBA7C7D7I& 757G7T& 757I@7& DL3LBG7KS737I& ALI@7KA767I&

ALIJJ7I367I& ",9,& ALB487T77I& DLA757& SLSLB7A7& 4,!).'"-*% !,//#2"-;& 57I&

ALB487T77I& @7IJ& 8LSLI7BI@7& 8457T& 87T& A757& 37T4I& OPP\;& KLIJ7D6S73D7I&

SLSLB7A7& IU37& ALG7@7B7I& 8LS7J76& 5UD4KLI& ALGLIJD7A& 3B7I87D86& ALI@LB7T7I&

LD8AUB&KLIC756&3657D&H7G65&2'7SLG&dEO>&
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180(.#

9850(:#;<,854.#

9850(:#;<,854.#2(./#
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*A1#

B*#

'()8,(.#

B*#

@408(3(.# *A1#

B*#

'()8,(.#

B*#

@408(3(.# *A1#

B*#

'()8,(.#

B*#

@408(3(.#

07I47B6& OP& Q_O& Q_\& Qd& P& ]& XPg& Pg& dg&

RLSB47B6& Qa& QP\& Q_^& QQ& P& P& X_g& Pg& Pg&

-7BL3& Qa& QQO& Q]O& \& Q& QP& ]Pg& Qg& ]g&

!AB6G& ^& Qdd& QdX& X& d& O& ^^g& _g& Qg&

-L6& X& Qa\& Qd_& a& P& P& XQg& Pg& Pg&

04I6& d& ^^& Q]\& _& P& P& Xag& Pg& Pg&

04G6& ^& Qa\& Qa^& X& P& P& ^^g& Pg& Pg&

!J48348& QO& O^\& QaP& ]& P& P& aPg& Pg& Pg&
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<LB5787BD7I& 37SLG& OEOE;& 57A73& 56DL37T46& S7TM7& ALB8LI378L& 5UD4KLI& @7IJ& W7W73&

A7G6IJ& SL87B& A757& K787& A7C7D& 07I47B6& h& +L8LKSLB& OPQP& 757G7T& 5UD4KLI&

,LKSLB637T47I&(D8AUB&<7B7IJ& 2,(<>& @7DI6&aP&h&^^gE&%L57IJD7I&5UD4KLI&R7D34B&

,7C7D&-784D7I&57I&1LG47B7I&KLKA4I@76&ALB8LI378L&DLW7W737I&P&h&dgE&

5E 'LBC756&SLSLB7A7&DL87G7T7I&ALIJ6IA437I&UGLT&%4ALBH68UB&344.,()2(5&@7IJ&K4IW4G&

D7BLI7&+,'&(%"--.-C&
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,7C7D&,LIJT786G7I&@7IJ&T7B48&56G7AUBD7I&UGLT&,'&%B6M6C7@7&3LB56B6&57B6&,,T&,787G&

d&7@73&O;&OQ;&O_;&57I&OaE&%LG76I&634;&,'&%B6M6C7@7&C4J7&T7B48&KLG7AUBD7I&%,'&,,T&<757IE&&
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+UD4KLI&@7IJ&3LBD763&5LIJ7I&ALG7AUB7I&,,T&,787G&OQ&757G7T?&

QE %G6A&=7C6&

+UD4KLI& 6I6& 56SLB6D7I& DLA757& D7B@7M7I& 8LS7J76& S4D36& ALKSLB67I& J7C6& 57B6&

,LB487T77I&367A&S4G7II@7E&'LB3LB7&SL87BI@7&J7C6&57I&SL87BI@7&,,T&@7IJ&56AU3UIJ&

UGLT&,LB487T77I&8LS7J76&ALKSLB6&DLBC7E&

OE <4D36&,LKU3UIJ7I&,,T&OQ&

<4D36& ALKU3UIJ7I& 56SLB6D7I& UGLT& ,LB487T77I& 8LS7J76& ALKSLB6& DLBC7& DLA757&

D7B@7M7I&8LS7J76&S4D36&3LG7T&KLKU3UIJ&,,T&OQ&SLB5787BD7I&SL87BI@7&ALIJT786G7I&

D7B@7M7IE&

_E %4B73&%L3UB7I&,7C7D&2%%,>&,,T&OQ&

%4B73& 8L3UB7I& A7C7D& 56S473& 8LS7J76& S4D36& ALG4I787I& A7C7D& ALIJT786G7I& ALJ7M76&

3L37A&@7IJ&3LG7T&56G7D4D7I&UGLT&,LB487T77I&8LS7J76&ALKSLB6&DLBC7E&

%LA3LKSLB& ^& _a]& QO^& d& d& Q& aPg& Qg& Qg&

.D3USLB& ^& _XO& QX\& a& _& P& ]_g& Qg& Pg&

"UHLKSLB& d& OOP& OPQ& _& O& _& Xag& Qg& Qg&

+L8LKSLB& X& Q^O& OP\& ]& P& P& ^]g& Pg& Pg&
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dE %4B73&,LKSLB637T47I&-787&2%,->&,,T&OQ&

%,'&56S473&4I34D&KLG7AUBD7I&SL87BI@7&A7C7D&@7IJ&56AU3UIJ&,LB487T77I&3LBT757A&

ALIJT786G7I&K786IJ&h&K786IJ&ALJ7M76&3L37AE&
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& %6DG48& @7IJ& KLIC756& 7M7G& 57B6& ALG7AUB7I& ,7C7D& ,LIJT786G7I& ,787G& OQ& 757G7T&

86DG48&ALIJJ7C67IE&<LB6D43&6I6&757G7T&ALKS7T787I&KLIJLI76&86DG48&ALIJJ7C67I?&

QE +737& KLIJLI76& C7K& DLBC7& 56SLB6D7I& 57B6& 5LA7B3LKLI& 3LKA73& ALJ7M76& SLDLBC7&

DLA757&%37VV&,LIJJ7C67I&+LA7B3LKLI&*4K7I&)L8U4BWLE&

OE %37VV& ,LIJJ7C67I& KLKS473& ALBT634IJ7I& J7C6& ALJ7M76& SLB5787BD7I& 5737& C7K& DLBC7&

ALJ7M76E&%LK47&AU3UIJ7I&ALIJJ7C67I&56C4KG7T;&3LBK784D&56&57G7KI@7&,,T&A787G&OQ&

57I&3U37GI@7&56D4B7IJD7I&57B6&J7C6&DU3UB&4I34D&KLI57A73D7I&J7C6&SLB86TE&&

_E 1LA7G7& +LA7B3LKLI& *4K7I& )L8U4BWL& KLIJ7D8L8& V6GL& 6I54D& ALIJJ7C67I& 57I&

KLIJ7M786& %37VV& ,LIJJ7C67I& *4K7I& )L8U4BWL& 8773& KLKS473& ALBT634IJ7I& J7C6&

87KA76&ALIWL37D7I&8G6A&J7C6&ALJ7M76E&

dE +7V37B&J7C6&57I&8G6A&J7C6&ALJ7M76&56WL37D;&J7C6&ALJ7M76&563B7I8VLB&DL&K786IJYK786IJ&

BLDLI6IJ&ALJ7M76&KLG7G46&S7IDE&

+7G7K&5737&J7C6&ALJ7M76&3LB57A73&DUKAUILI&ALBT634IJ7I&,,T&,787G&OQE&<LB6D43&

6I6&KLB4A7D7I&ABU8L54B&GLIJD7A&3LI37IJ&ALG7AUB7I&,,T&,787G&OQ?#

QE %4ALBH68UB& 344.,()2(5& KLK6I37& V6GL& 57V37B& ALKS7@7B7I& J7C6& ALJ7M76& A757& %37VV&

,LIJJ7C67I& +LA7B3LKLI& *4K7I& )L8U4BWL& @7IJ&KLK473& SL87BI@7& J7C6& 57I& A7C7D&

@7IJ&56AU3UIJ&UGLT&,LB487T77IE&

OE +737&57B6&V6GL&3LB8LS43&566KAUB&DL&ABUJB7K&LY%,'&,7C7D&,LIJT786G7I&,787G&OQ&4I34D&

568484I&KLIC756&8LS47T&%,'&-787&,,T&OQ&

_E %4ALBH68UB&344.,()2(5&KLKS473&%4B73&%L3UB7I&,7C7D&57I&KLG7D4D7I&ALKS7@7B7I&

A7G6IJ&G7KS73&37IJJ7G&QP&K787&A7C7D&SLB6D43I@7&

dE #7G4&%4ALBH68UB&344.,()2(5&KLIWL37D&%,'&-787&,,T&OQ&57I&KLG7AUBD7II@7&A7G6IJ&

G7KS73&37IJJ7G&OP&K787&A7C7D&SLB6D43I@7E&

aE +737& ALKS7@7B7I& 57I& ALG7AUB7I& ,,T& ,787G& OQ& D7B@7M7I& 56W7373& 57G7K&5737S78L&

,,T&,787G&OQE&



!

!

!5P!!

!

Supervisor 

Human 

Resource

1.0

Buat SSP 

PPh Psl 21

2.0

Bayar 

PPh Psl 21

Data penghitungan

Gaji dan PPh 21
SSP PPh Psl 21

3.0

Buat SPT 

Masa PPh Psl 

21

SSP PPh Psl 21

KPP

Copy SSP 

PPh Psl 21,

SPT Masa

PPh Psl 21

Copy SSP 

PPh Psl 21,

Copy SPT
#
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#

**:#*()(0#CD#

+UD4KLI&@7IJ&3LBD763&5LIJ7I&ALG7AUB7I&,,T&,787G&O_&757G7T?&

QE <4D36&,LKU3UIJ7I&,,T&O_&

<4D36& ALKU3UIJ7I& 56SLB6D7I& UGLT& ,LB487T77I& 8LS7J76& ALILB6K7& C787& DLA757&

ALKSLB6& C787& 8LS7J76& S4D36& 3LG7T& KLKU3UIJ& ,,T& O_& SLB5787BD7I& SL87BI@7&

ALIJT786G7IE&

OE %4B73&,LKSLB637T47I&-787&,,T&O_&

%,'&56S473&4I34D&KLG7AUBD7I&SL87BI@7&A7C7D&@7IJ&56AU3UIJ&,LB487T77I&3LBT757A&

ALIJT786G7I&ALKSLB6&C787E&

_E %4B73&%L3UB7I&,7C7D&,,T&O_&

%4B73&8L3UB7I&A7C7D&56S473&8LS7J76&S4D36&ALG4I787I&A7C7D&ALIJT786G7I&ALKSLB6&C787&

UGLT&,LB487T77I&8LS7J76&ALILB6K7&C787E&
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,LB487T77I& 8LS7J76& ALKU3UIJ& A7C7D& 7378& ALKS7@7B7I& C787& @7IJ& KLB4A7D7I&

ALIJT786G7I&ALKSLB6& C787;&SLB37IJJ4IJ& C7M7S&KLG7AUBD7I&A7C7D&@7IJ& 3LG7T&56AU3UIJ&

3LB8LS43E&<LB6D43&6I6&KLB4A7D7I&ABU8L54B&ALG7AUB7I&,,T&,787G&O_?&&

QE %4ALBH68UB& 344.,()2(5& KLI57A73D7I& V7D34B& ALI7J6T7I& 7378& C787& @7IJ& 56DLI7D7I&

,,T&,787G&O_E&

OE #7G4& 56G7D4D7I& ALKS7@7B7I& 3LBT757A& C787& KLG7G46& S7ID& 57I& S4D36& ALKS7@7B7I&

56C756D7I&5787B&ALKS4737I&%,'&-787&,,T&O_&@7IJ&56AU3UIJ&UGLT&,LB487T77IE&
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_E %L3LG7T&56W7373;&367A&7DT6B&S4G7I&V6GL&BLD7A634G786&3B7I87D86&7378&C787&@7IJ&56DLI7D7I&

,,T&O_&566KAUB&DL&ABUJB7K&LY%,'&4I34D&568484I&KLIC756&%,'&GLIJD7AE&

dE %4ALBH68UB&344.,()2(5&KLKS473&%4B73&%L3UB7I&,7C7D&57I&KLG7D4D7I&ALKS7@7B7I&

A7G6IJ&G7KS73&37IJJ7G&QP&K787&A7C7D&SLB6D43I@7E&

aE %4ALBH68UB& 344.,()2(5& KLIWL37D& %,'& -787& ,,T& O_& 57I& KLG7AUBD7II@7& A7G6IJ&

G7KS73&37IJJ7G&OP&K787&A7C7D&SLB6D43I@7E&

]E +737&V7D34B&57I&ALKS7@7B7I&,,T&,787G&O_&56W7373&57G7K&5737S78L&,,T&,787G&O_E&

Pemberi Jasa

1.0

Hitung PPh 

Psl 23

2.0

Buat SSP 

PPh Psl 23

3.0

Bayar PPh Psl 

23

Faktur Penagihan Hsl hitung

SSP Psl 23

Arsip PPh 

Psl 23
Faktur Penagihan

Copy SSP
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+UD4KLI&@7IJ&3LBD763&5LIJ7I&ALG7AUB7I&,,T&,787G&Oa&757G7T?&

QE %4B73&%L3UB7I&,7C7D&,,T&Oa&

%4B73& 8L3UB7I& A7C7D& 56S473& 8LS7J76& S4D36& ALG4I787I& 7IJ84B7I& A7C7D& ALIJT786G7I&

<757I&UGLT&,LB487T77IE&

OE %4B73&,LKSLB637T47I&-787&,,T&Oa&

%,'& 56S473& 367A& S4G7I& 4I34D& KLG7AUBD7I& SL87BI@7& 7IJ84B7I& A7C7D& @7IJ& T7B48&

56S7@7B& 8LI56B6& UGLT& ,LB487T77I& 8LS7J76& 97C6S& ,7C7D& <757I& 8L8476& 5LIJ7I&

ALBT634IJ7I&A757&%,'&'7T4I7I&37T4I&A7C7D&@7IJ&G7G4E&

&
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,BU8L54B& ALG7AUB7I& 7IJ84B7I& A7C7D& ALIJT786G7I& ,LB487T77I& 2,,T& ,787G& Oa>&

757G7T&8LS7J76&SLB6D43?&

QE %4ALBH68UB&344.,()2(5&KLIJT634IJ& SL87BI@7& 7IJ84B7I& A7C7D& ,,T& Oa& SLB5787BD7I&

%,'&37T4I&A7C7D&8LSLG4KI@7E&
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OE #7G4& 57B6& ALBT634IJ7I& 3LB8LS43& 5657A73D7I& SL87BI@7& 7IJ84B7I& A7C7D& @7IJ& T7B48&

56S7@7B&56&K4D7&367A&S4G7I&8LG7K7&37T4I&SLBC7G7I&5LIJ7I&C4KG7T&@7IJ&87K7E&

_E %LG7IC43I@7&%4B73&%L3UB7I&,7C7D&56S473&UGLT&%4ALBH68UB&344.,()2(5&57I&56G7D4D7I&

ALKS7@7B7I& 7IJ84B7I& A7C7D& ,,T& Oa& A7G6IJ& G7KS73& 37IJJ7G& QP& K787& A7C7D&

SLB6D43I@7E&

dE %4ALBH68UB& 344.,()2(5& KLIWL37D& %,'& -787& ,,T& Oa& 57I& KLG7AUBD7II@7& A7G6IJ&

G7KS73&37IJJ7G&OP&K787&A7C7D&SLB6D43I@7E&

aE +737& ALKS7@7B7I&57I&ALG7AUB7I&,,T&,787G& Oa& 56W7373& 57G7K&5737S78L& ,,T&,787G&

OaE&

PPh Badan

1.0

Hitung PPh 

Psl 25

2.0

Buat SSP 

PPh Psl 25

3.0

Bayar PPh Psl 

25

Hsl hitung

SSP Psl 25
Arsip PPh 

Psl 25
Copy SSP

Data pajak terutang

tahun pjk sebelumnya

&
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+UD4KLI&@7IJ&3LBD763&5LIJ7I&,LG7AUB7I&,,T&<757I&757G7T?&

QE %,'&'7T4I7I&,,T&<757I&2%,'&QXXQ>&

OE "LB7W7&57I&#7AUB7I& G7S7&B4J6&'7T4I&,7C7D&@7IJ&SLB87IJD437I&SL8LB37&BLDUI86G6786&

G7S7&B4J6&V68D7GE&

_E +7V37B&ALIJT634IJ7I&ALI@48437I`5LABL86786&57I&7374&7KUB368786&V68D7GE&

dE ,LIJT634IJ7I&DUKALI8786&DLB4J67I&57G7K&T7G& 3LB57A73&8687&DLB4J67I&37T4IY37T4I&

8LSLG4KI@7&@7IJ&K786T&57A73&56DUKALI8786D7IE&
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QE ,LI@484I7I;& ALIJT634IJ7I;& 57I& ALG7AUB7I& %,'& ,,T& <757I& 56G7D87I7D7I& UGLT&

9,/"-62!.-%344.,()2(5E&

OE ,LI@484I7I& %,'& ,,T& <757I& ,LB487T77I& 567M7G6& 5LIJ7I& KLKS473& G7AUB7I&

DL47IJ7I&37T4I7I&@7IJ&KLGLM736&ABU8L8&74563E&
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_E %L3LG7T& 5657A73& G7AUB7I& DL47IJ7I& @7IJ& 8457T& 5674563;& 56G7D4D7I& ALIT634IJ7I&

ALI@48437I&7D36H7&3L37A&57I&DUKALI8786&DLB4J67IE&

dE %LG7IC43I@7;& 56G7D4D7I& BLDUI86G6786& 4I34D& KLIJL37T46& SL87BI@7& DUBLD86& V68D7G;&

8LD7G6J48&56G7D4D7I&ALBT634IJ7I&,,T&3LB437IJ&

aE +737& 3LB8LS43& 566KAUB& DL& ABUJB7K& LY%,'& ,7C7D& ,LIJT786G7I& UGLT& 9,/"-62!.-%

344.,()2(5&KLIC756&DL87347I&%,'&,,T&<757IE&

]E ,LKS7@7B7I& 56G7D4D7I& 7A7S6G7& A7C7D& @7IJ& T7B48& 56S7@7B& 7A7S6G7& A7C7D& 3LB437IJ&

GLS6T&SL87B&57B6&DBL563&A7C7D&57I&568LB376&%%,&,,T&<757IE&

XE #7G4& 56G7D4D7I& ALG7AUB7I& %,'& ,,T& <757I& A7G6IJ& G7KS73& 37IJJ7G& _P& !AB6G;& @7634& d&

2LKA73>&S4G7I&8L3LG7T&7DT6B&37T4I&A7C7D&

!

1.0

Buat 

Rekonsiliasi 

Fiskal

 Departemen 

Akuntansi

Laporan 

Keuangan

Peraturan 

Pajak

2.0

Hitung PPh 

Badan

3.0

Siapkan SSP 

PPh Badan

4.0

Bayar PPh 

Badan

Rekonsiliasi 

Fiskal
Hasil hitung

SSP PPh Badan

Arsip PPh 

Badan
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QE ,7C7D&,LIJT786G7I&,787G&OQ&

%LG7K7& 37T4I& OPQP;& ,,T& ,787G& OQ& 8LG4B4T& ALIJT786G7I& D7B@7M7I& 3L37A& 8457T&

56AU3UIJ;&568L3UB;&57I&56G7AUBD7I&UGLT&ALB487T77I&8L367A&S4G7IE&,LG7AUB7I&%,'&-787&
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RLSB47B6& ^`_`OPQP& Qa`P_`OPQP& ,LJ7M76&'L37A& X&

-7BL3& ^`d`OPQP& QO`Pd`OPQP& ,LJ7M76&'L37A& X&

!AB6G& QP`a`OPQP& QX`Pa`OPQP& ,LJ7M76&'L37A& X&

-L6& \`]`OPQP& Q]`P]`OPQP& ,LJ7M76&'L37A& ^&
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!J48348& ]`\`OPQP& OP`P\`OPQP& ,LJ7M76&'L37A& \&

%LA3LKSLB& X`QP`OPQP& Q^`QP`OPQP& ,LJ7M76&'L37A& \&

.D3USLB& ^`QQ`OPQP& Qa`QQ`OPQP& ,LJ7M76&'L37A& \&
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-7BL3&OPQP& O&-7BL3&OPQP& QO&!AB6G&OPQP& 0787&1UI84G37I&!4563&

!AB6G&OPQP& QP&-L6&OPQP& QX&-L6&OPQP& 0787&-7I7CLKLI&
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1.0

Penghitungan 

PPN

 Departemen 

Akuntansi

Sales Invoice, 

Delivery Note, 

Faktur Pajak, 

Bukti bayar

Direktur
SPT 

blm dittd

4.0

Pelaporan 

PPN

KPP

SPT 

sdh dittd

SPT 

sdh dittd

2.0

Pengecekan 

kelengkapan 

faktur pajak  

3.0

Pengecekan   

penghitungan 

PPN

Faktur

Pajak

Prenumbered 

Faktur Pajak

per tanggal
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Supervisor 

Human 

Resource

1.0

Buat 1721 

dan 1721-A1

Data karyawan,

Data gaji

2.0

Buat SSP 

PPh Psl 21

1721, 

1721-A1

3.0

Cek 

1721,1721-

A1,SSP

1721, 

1721-A1

SSP

4.0

Buat SPT

Masa PPh Psl 

21

5.0

Bayar PPh 

Psl 21

SSP
1721,

1721-A1

Copy SPT 

Masa PPh 21,  

SSP

SSPCopy SPT

KPP

SPT Masa

PPh 21

Copy SSP

SSP sdh dibayar
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ALBT634IJ7I& 3LB8LS43& 56S473& %%,& ,,T& ,787G& O_E& %4ALBH68UB& 344.,()2(5& KLKSLB6D7I&

V7D34B& ALI7J6T7I& 57I& %%,& ,,T& ,787G& O_& 4I34D& 56WLD& UGLT& 1LA7G7& <7J67I&344.,()2(5E&

%L3LG7T&56G7D4D7I&ALIJLWLD7I;&56G7D4D7I&ALKS7@7B7I&,,T&,787G&O_E&%L37G7T&56G7D4D7I&

ALKS7@7B7I;&56S473&%,'&-787&,,T&O_E&#7G4&56G7D4D7I&ALG7AUB7I&%,'&-787&,,T&O_&DL&
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Pemberi Jasa

1.0

Hitung PPh

Pasal 23

Faktur

Penagihan

2.0

Buat SSP 

PPh Psl 23

Faktur

Penagihan

3.0

Cek SSP PPh 

Psl 23

Faktur

Penagihan,

SSP

4.0

Buat SPT

Masa PPh Psl 

23

5.0

Bayar PPh 

Psl 23

SSPFaktur

Copy SPT 

Masa PPh 23,  

SSP, Faktur

SSPCopy SPT

KPP

SPT Masa

PPh 23

Copy SSP

SSP sdh dibayar
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ALIJT634IJ7I&SL87BI@7&,,T& 3LB437IJ& 37T4I& 6I6&SLB5787BD7I&5737&,,T& 3LB437IJ& 37T4I&

8LSLG4KI@7E& <LB5787BD7I& ALBT634IJ7I& 3LB8LS43& 56S473& %%,& ,,T& ,787G& OaE& %4ALBH68UB&

344.,()2(5& KLKSLB6D7I& V7D34B& ALI7J6T7I& 57I& %%,& ,,T& ,787G& Oa& 4I34D& 56WLD& UGLT&

1LA7G7&<7J67I&344.,()2(5E&%L3LG7T&56G7D4D7I&ALIJLWLD7I;&56G7D4D7I&ALKS7@7B7I&,,T&

,787G& OaE& %L37G7T& 56G7D4D7I& ALKS7@7B7I;& 56S473& %,'& -787& ,,T& OaE& #7G4& 56G7D4D7I&

ALG7AUB7I&%,'&-787&,,T&Oa&DL&1,,E&&
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1.0

Hitung PPh

Pasal 25

Data PPh terutang

Tahun pajak sebelumnya

2.0

Buat SSP 

PPh Psl 25

Hsl 

perhitungan

3.0

Cek SSP PPh 

Psl 25

SSP

4.0

Buat SPT

Masa PPh Psl 

25

5.0

Bayar PPh 

Psl 25

SSP
Hsl 

perhitungan

Copy SPT 

Masa PPh 25,  

SSP

SSPCopy SPT

KPP

SPT Masa

PPh 25

Copy SSP

PPh Badan

SSP sdh dibayar
'
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56G7D4D7II@7& BLDUI86G6786& V68D7G& 3LBT757A& G7AUB7I&DL47IJ7I&,'&%B6M6C7@7E&<LB5787BD7I&

BLDUI86G6786& V68W7G;& 56G7D4D7I& ALIJT634IJ7I& ,,T& 3LB437IJ& <757IE& *786G& ALIJT634IJ7I&

3LB8LS43& 56WLD& UGLT& 1LA7G7& <7J67I& 344.,()2(5E& %L3LG7T& 56G7D4D7I& ALIJLWLD7I&

ALIJT634IJ7I;&56S473&%%,&,,T&<757IE&%L3LG7T&56G7D4D7I&ALIJLWLD7I&3LBT757A&%%,&,,T&

<757I& UGLT& 1LA7G7& <7J67I& 344.,()2(5;& 56G7D4D7I& ALKS7@7B7I& ,,T& <757IE& %L37G7T&

56G7D4D7I& ALKS7@7B7I;& 56S473& %,'& ,,T& <757IE& #7G4& 56G7D4D7I& ALG7AUB7I& %,'& ,,T&

<757I&DL&1,,E&&
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1.0

Buat 

Rekonsiliasi 

Fiskal

 Departemen 

Akuntansi

Laporan 

Keuangan

Peraturan 

Pajak

2.0

Hitung PPh 

Badan

4.0

Siapkan SSP 

PPh Badan

6.0

Bayar PPh 

Badan

Rekonsiliasi 

Fiskal
Hasil hitung

SSP 

PPh Badan

Copy SPT 

Badan, SSP SSP

3.0

Cek hasil 

hitung PPh 

Badan

Hasil hitung

5.0

Cek SSP PPh 

Badan

SSP

PPh Badan

7.0

Buat SPT

Masa PPh Psl 

25

SPT BadanKPP
SPT Badan,

Copy SSP

SSP

sdh dibayar
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QE +6G6T73& 57B6& 8686& M7D34;& ALG7AUB7I& %,'& -787& ,,"& 3657D& ALBI7T& KLIJ7G7K6&

DL3LBG7KS737IE&"7K4I;&57B6&8686&ABU8L54B&ALG7AUB7I&A7C7DI@7;&K786T&757&SLSLB7A7&

DLGLK7T7I;& @7634& 3LBD763& 5LIJ7I& ALIJ7B86A7I& 5UD4KLI& 57I& 3657D& 757I@7&
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